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Preferinte

e Full-time

Limbi

e Romana : Mediu

¢ Rusa - Fluent

e Engleza - Elementar

Permis de conducere

Categoria: B
Cu automobil personal

RABOTA

Datele de contact sunt contra cost. Detalii
aici: https://www.rabota.md/ro/prices/cv

CneunanucT no Kagpam

Despre mine

JInyHasa xapakTepucTtuka: KoMMyHUKabenbHOCTb, YyMeHune
paboTaTb B KOMaHAae, LlesieyCTPEMIEHHOCTb, OTBETCTBEHHOCTb,
aKTUBHaA XXU3HEHHaA no3nun4d, roraMoTHaa yCTHaa U
MNCbMEHHas peyb, BbiCOKasi 06y4aeMoCTb, OpraHnU3aTopCcKue
cnocobHocTun, ymeHue paboTaTb ¢ 60bLIMM 0O BEMOM
MHpopMauuun, cTpeMsieHne K npoeccnoHalbHOMY poOCTY.

MOCTOSAHHO COBEPLLEHCTBY CBOM NMPOGeCCUOHasIbHbIE HAaBbIKN U
3HaHMA.

B cBo60gHOE BpeEMS MPOBOXKY C CEMbEN, YMTaAl0, U3y4dato
NTAaNbAHCKNA A3bIK.

B HacTosAWMA MOMEHT M3y4dato TPYAOBOE 3aKOHO4ATENIbCTBO
Pecnybnnkn Monpgosa

- OT/AIM4YHOe 3HaHMe TPYLAOBOIro 3aKoHo4aTesIbCTBO PO;
- BoccTaHOBNEHME KafgpoBOro 4OKYMeHTO060poTa;
- Pa3paboTka sloKasibHbIX HOPMATUBHbIX aKTOB;

- CaMmocTodATesIbHOE BeeHVe KagpoBoro ﬂ,OKyMGHTOOﬁOpOTa B
eaANHCTBEHHOM HYNCJE,

- YBepeHHoe 3HaHue Excel;
- 1C: 3apnnaTta n ynpasJsieHne nepcoHasiom

Experienta profesionala

Cneumanuct no Kaapam - [bY3 "[MKb 5
LenapTameHTa 34paBooxpaHeHns r.MockBbl" -
MockBa

Octombrie 2016 - Prezent - 8 ani 2 luni

- BegeHne KaapoBoro Aesionpon3BoACcTBa B NOJIHOM o6beme
(wTaTHasg YncneHHocTb 1850 ven.) B cooTBeTCcTBUK C TK PO;

- Pa3paboTka n BHeCEHNE U3MEHEHUI B HOPMATMBHbIE
JIOKaNibHble aKTbl (KOJIJIEKTUBHbIA OOFOBOP, OOJIXKHOCTHbIE
MHCTpyKUuKn, MNMonoxxeHuns, NMBTP);

- BegeHne Tabensa yyeTta paboyero BpeMeHu;
- PaboTa c rpadmkamMum CMEHHOCTY;

- BHYTpeHHU KagpoBbIN ayauT;

- Y4yacTme B nogbope 1 oLeHKe NepcoHana;

- PyKOBOACTBO OTAE/I0M Ha BpeMA OTCYTCTBUSA 3aMeCTUTeNS
rf1aBHOro Bpa4a rno Kazpam (noctaHoBKa 3aja4, KOHTPOJIb
NCMOJIHEHUA KafpoBOro Aen0onponus3BoacTBa, MeToAnYeckoe
PYKOBOACTBO).
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HayanbHuK oTpena Kagpos - AO "APTMETAH
FPYMM" - MockBa
lulie 2020 - Februarie 2021 - 8 luni

PaboTa no BHELWHEMY COBMECTUTENbCTBY.

- OCHOBHas 1 rnaBHas 3aj4ava - NOCTaHOBKA KaJApoBOro y4éTa C
"Hyna";

- BeleHNe KaapOoBON AOKYMEHTALMMN B COOTBETCTBUN C
0EeNCTBYIOWMM 3aKOHOAATENLCTBOM;

- pa3paboTKa NoKaJIbHO-HOPMATUBHbIX aKTOB, AOJ/IKHOCTHbIX
VHCTPYKLWI, MOJIOXKEHUN;

- BeeHune Tabens yyeTta paboyero BpemMeHu;

- (hOPMMpPOBAHME WITATHOrO PAaCcNUCaHUS; - OTCNIEXMBaAHME
N3MEHEHUI B 3aKOHOLATENbCTBE, KAacaTe/lbHO KagpOoBbIX
BOMPOCOB, MPUMEHEHMNE KaApPOBbIX MPOLECCOB B COOTBETCTBUN C
3anpocaMu u cTpaternamm brsHeca.

- OCYLLLeCTBJIEHME MOJIHOTO LUMKa noabopa nepcoHana BCcex
YPOBHEN

- B3aUMOOENCTBME C PYKOBOOUTENSAMN CTPYKTYPHbIX
noapasaeneHnii No Bonpocam TPyA0BOro 3aKOHOAaTeNbCTBa,
BegeHuna KArI.

Beanywumi cneumanucTt no KagpoBoMy
aenonpousBoactBy - AO "Aptnnact"” - MockBa
lanuarie 2016 - Septembrie 2016 - 9 luni

- BepeHune KafpoBoro Aenonpovn3BoAcTBa B MOJIHOM obbeme B
COOTBETCTBUMN C 3aKOHO4aTesIbCTBOM B € JUHCTBEHHOM YuUce
(wTaT 500 yen.), B TOM 4yncne paboTa C permoHamu.

- CoCTaBJieHMe rpadmKa OTMyCKOB, KOHTPOJIb 3a cobntogeHnem
rpacuka oTnycKos

- BegeHune tabensa yyeta paboyero BpeMeHu;

- (hOPMUpPOBAHMNE N BEEHMNE LLITAaTHOro PacrmncaHmns, WTAaTHOM
PaCcCTaHOBKM;

- opopMIeHVe CNPaBOK;
- opopMmaeHne B6oNbHUYHbIX TNCTOB;

- KOHCYJIbTaunnm COTPYAHUKOB MO Pa3/iM4HbIM KagpOBbIM
BOMpocam,

- BeaeHune 6a3bl gaHHbIX B nporpamme 1C (1C 8.2);
- MpUeMm, NepPeBOL, YBOJIbHEHNE COTPYAHUNKOB;
- BeAEeHNE NNYHbIX AeN N TPYOOBbIX KHUXKEK;

- MOArOoTOBKa ONEepaTUBHOM M CTATUCTUYECKOM OTHYETHOCTM Mo
YyYeTy JIMYHOr0 COCTaBa N OBMXXEHUIO NepcoHana;

- yyacTue B pa3paboTke NloKaNbHbIX HOPMATUBHbIX aKTOB;

- BHECEHME KOPPEeKTUPYLWMX npoueayp B obnactu
0e50Mnpon3BoACcTBa B COOTBETCTBUM C HOBbIMUY TpeboBaHUsMN
3aKOHO4aTeNbCTBA;

- yyacTue B pa3paboTKe O0/IKHOCTHBIX MHCTPYKLNIA;

- CO3[aHune periamMeHToB 1 Npoueayp B HYacTu KagpoBoro
0esionpon3BOACTBa N B3aUMOLENCTBUSA CO CMEXHbIMU
noapasfgeneHnsamm, B T.4. NpaBua yaaaeHHoro
B3aMMOOENCTBMSA B HAaCTU 30HbI CBOEN OTBETCTBEHHOCTMU;

- yyacTue B NpoeKTax oThesa rnepcoHana
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- paboTa C MHOCTPAHHbLIMY FpaXkAaHaMMU.

Cneuumanuct no nepcoHany - OO0 "[aHoH
NHpoycTpna" - MockBsa
Mai 2011 - Noiembrie 2015 - 4 ani 7 luni

BepneHue KagpoBoro gokymeHtoobopoTa B MosiHOM obbeme B
cooTBeTCcTBUU C TK PD:

- OcbopmneHne npmema, NepeBoa v yBoJibHEHUS pabOTHNKOB;

- OcbopmneHmne oTNycKkoB paboTHUKOB (eXxerogHeble,
OOMOJIHUTESIbHbIE 3a BpeAHble YCI0BUS TPyAa, 3a
HEHOPMUPOBaAHHbLIN pabo4nin AeHb. OTANYCK Mo 6BepeMeHHOCTU ”
podaMm, oTnycK no yxoay 3a pebeHkom go 1,5 n 3-x neT);

- OhopmMNeHne KoMaHONPOBOK;

- DopMupoBaHMe 1 BeLeHUe NINYHbIX Oes1 COTPYLAHUKOB;

- BegoeHune v yyeT TPpyLOBbIX KHUXEK COTPYLAHUKOB;

- BegeHne n y4yeT 60bHUYHBIX TUCTOB COTPYAHWKOB;

- BegeHne 6a3bl AaHHbIX O NepcoHane B nporpamme 1C 3YTT;
- MoarotoBka AOKYMEHTOB OJ15 BbiMJiaTbl 3apaboTHOW NnaThl

- hopMmpoBaHMe 1 KoppekTupoBka Tabenen y4éta paboyero
BpeMeHu;

- pPacyeT " aagMUHNCTPUpPOBaHE AOMNOJIHATEJIbHbIX BbiMaT
(6OHbeI, OOMOJIHNTE IbHbIE KOMMeHcaL )

- CocTaBneHue rpaMkoB CMEHHOCTW, rpacdhKoB OTMYCKOB;
- dopMuMpoBaHMe 1 nepepadya oen B apxus;
- KoopanHauusa paboTbl ¢ 6baHKOM;

- KoopavHauusa BonpocoB MaTepuaibHON U AUCUMMNNHAPHOM
OTBETCTBEHHOCTU;

- Y4yacTue B NpoeKTax oThaesia nepcoHana;

- YacTuyHasa noMoulb CAeuraancTy no nogbopy rnepcoHana -
MOUCK pe3loMe Ha OTKPbITbIe BaKaHCUW, NpoBeAeHne
NepBUYHOro TesiehoHHOro cobecenoBaHus.

Studii: Superioare

Bcepoccunuckana NocypapcreseHHaa Hanorosas AkapeMmus
MuHuctepctea puHaHcoB Poccunckon depepauum

Absolvit in: 2009
Facultatea: ®uHaHCbLI N KpeanT
Specialitatea: 9koHOMUCT

Cursuri, training-uri

PykoBoacTBO KappoBou cnyxboun. Kapposoe
A.eNIoNnpou3BOACTBO U TPyAOBOE 3aKOHOOATEeJNIbCTBO.
Absolvit in 2018

Organizator: Bbicwas LLIkona Kagposuka, r. Mockea
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