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MeHep >xep nNo Kagpam
YO AJIEHHO

Despre mine

Camopa3sBuTme. YHTeHne KHUr.

Experienta profesionala

MeHepn)xep oTaena Kappos - Fujikura Automotive
MLD SRL
Februarie 2019 - Septembrie 2019 - 8 luni

-BepeHve y4yeT IM4HOro cocTaBa NpeanpusaTus, ero
noapasfesieHnin B COOTBETCTBUM C YHUDPULNPOBAHHbBIMU
dopMamMum NepBNYHON YY4ETHON AOKYMEHTaLNN.

-OdhopmMmnieHne npruemMa B COOTBETCTBUN C TPYLOBbIM
3aKOHO4AaTeNbCTBOM, MOJIOXKEHUAMN N NPUKa3aMu
PYKOBOAUTENSA NMPeanpuaTms, a Takxe Opyryo YCTaHOBEHHYO
OOKYMeHTauuo no Kagpam.

-dopMMpoOBaHME N BeAEHME NINYHBLIX e pabOTHMKOB, BHOCUT B
HUX N3MEHEHWS, CBA3aHHbIE C TPYAOBON OEATESIbHOCTbIO.
-3anosiHeHue, y4eT U XpaHeHne TPYLOBbIX KHMXEK, noacyeT
TPYyLOBOro CTaXka, Bbl4aya CrpaBKM O HAaCTOSALWEN U MPOLUSION
TPYLOBOW OeATENbHOCTN PaboTHNKOB.

-y4yeT npenocTaB/ieHNs OTMYyCKOB paboTHMKaM, OCyLLLEeCTBJIEHME
KOHTPOJIA 3a COCTaBJ/IEHMEM U cobnogeHneM rpakoB
o4YyepenHbIX OTMNYCKOB.

-KOHTPOJIb 3@ COCTOSAHMEM TPYAOBOW ANUCLUMNJIVNHBI B
nogpa3snesieHnsax opraHmsaumm n cobnogeHnemMm paboTHUKaMM
rMpaBu/ BHYTPEHHEro TPy4O0BOro pacnopsagka.

-npoBeneHue cobecenosaHni, oTbop Npmema COTPyAHUKOB Ha
paboTy.

-MOUCK, NMpueseYvyeHne n nogbop nepcoHana.

-YBOJIbHEHME MO COBCTBEHHOMY XKEJTaHMWIO U MO CTaTbe 3a
HapyLleHuns.

-CaHKLIMOHMpPOBaHNE 3a TPYA0BOE HapyLUeHMe.

MeHep>xep no Kapgpam - Vitoil Trading SRL
Aprilie 2017 - Octombrie 2018 - 1 an 6 luni

-BepneHve y4yeT niM4HOro coctaBa npeanpuaTus, ero
noapasaesieHnin B COOTBETCTBUM C YHUPULNPOBAHHbBIMU
dopMamMu NepBnUYHON Y4ETHON AOKYMEHTaLNN.

Pagina 1 din 2




-OhbopMsieHMe Npruema B COOTBETCTBUMN C TPYLOBbIM
3aKOHO4ATEeNbCTBOM, MOJIOXKEHUAMN N NPUKaA3aMU
PYKOBOAUTENSA MPeanpuaTrs, a TakXe Apyryo yCTaHOBNEHHYO
OOKYyMeHTauuo No Kagpam.

-OopMMpOBaHME N BeAEHME NNYHbIX Aen paboTHUKOB, BHOCUT B
HUX U3MEHEHWS, CBA3aHHbIE C TPYA0BON AeATEe/IbHOCTbIO.

-3anoJsIHeHNE, YYET U XpaHeHne TPYAOBbIX KHUXKEK, MoACHEeT
TPYAOBOro CTa)<a, BblAava CMpPaBKN O HACTOSILLIEN W MPOLLJION
TPYAOBOWN OesATesIbHOCTU PaboOTHUKOB.

-y4yeT NpefoCcTaBleHns OTNYCKOB paboTHMKAM, OCyLLecTBeHne
KOHTPOJISl 3@ COCTaB/IeHNEM U cobsilogeHneM rpadrkos
o4yepenHbIX OTMYCKOB.

-KOHTPOJIb 33 COCTOSIHMEM TPYAOBON ANCLMMINHDI B
nogpasaesieHnsx opraHmsaunm n cobnogeHneM paboTHUKaMm
npaBwJl BHYTPEeHHEero TpyA40BOro pacrnopsaka.

Studii: Superioare

KoMmpaTtckum NocypapcTBeHHbIW YHUBeEpPCUTeT
Absolvit in: 2016

Facultatea: 9koHOMMnYeckui

Specialitatea: busHec n YnpasneHue
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