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2 39 years

@ Female
© Chisinau

TOP Skills

e Team Working - 8 years

Preferences

¢ Full-time
¢ In-house
e Remote
e Hybrid

Languages

e Romanian : Medium
¢ Russian : Native
¢ English - Communication

Skills

e Work experience with office
equipment

¢ Knowledge of 1C system

e English (level B2)

e Business correspondence

e Exel

¢ High speed printing ability
(Russian/English languages)

e ABC aHanus

e XYZ aHanus

Specialista Achizitii /
Import Manager with
knowledge of English
language

About me

permis de sedere (MonnoBa, pa3peLleHne Ha paboTy), learning
Romanian (A2-B1)

Work experience

Storekeeper, order collection, purchasing /
KnapoBwuk, cbop 3akasoB, 3aKynkm - Dolgana
Silver

May 2023 - September 2023 - 5 months

Formation of orders, delivery of goods from a warehouse,
keeping a cash register, inventory, orders to suppliers by the 1C
system, business assistant in several business areas (purchases,
accountant's assistant, transit of goods at the airport) \
dopMunpoBaHMe 3aKa30B, BblAadya TOBapa CO CKNaja, BeaeHune
KacCOBOI0 XKypHaa, MHBEHTapM3aLms, 3aKynku y
MOCTaBLLUMKOB, LOKYyMeHToobopoT B 1C, 6U3HEeC-acCUCTEHT B
HeCKoJIbKNX cepax brusHeca (3aKynku, MOMOLLHUK ByxranTtepa,
TPaH3UT rpy30B B a3ponopTy)

Skills: Team Working

Import and Logistics manager Assistant /
AccucTteHT MnopT MeHep )xepa - NICHIHA -
Moscow

January 2022 - May 2022 - 4 months

Work in the 1C system, assistance to the logistics manager in
preparing documents for customs clearance (container shipping
CMA CGM), compiling all the documents needed for customs
(contract, invoice, packing list, order sheet, certificate of origin,
price list, writing specifications, export declaration, bill of lading),
interaction with other departments (sales, accounting,
warehouse) / PaboTa B cucteme 1C, MoMoLLb MeHeO)xepy no
JIOTMCTUKE B MOArOTOBKE AOKYMEHTOB OJ19 TAMOXXEHHOr 0
oopmMaeHns (KOHTenHepHble NepeBO3KM, Mopckasa anHusa CMA
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CGM), cbop BCeX OOKYMEHTOB, HEO6XOAMMbIX OIS TAaMOXKHM
(KOHTPaKT, MHBOWC, MAKUHI NIUCT, 3aKa3, cepTudunkaT
MPONCXOXKAEHUS, NPANC-INCT, COCTaB/ieHne crneyndnkaumnm,
3KCMOpPTHas AeKnapauns, KOHOCaMeHT), B3auMoa4encTBume
apyrummn otoenamu (otaen npogaxk, byxrantepus, cknag)

Skills: Team Working

Export Department Assistant / AccucteHnT
otaena s3kcnopTa - JOINT STOCK COMPANY
"PHARMASINTEZ" - Moscow

March 2019 - June 2021 - 2 years 4 months

Work in the 1C and Docsvision system, compiling reports in
Excel, interacting with other departments of the company,
sending and receiving documents, translating pharmaceutical
documents into English, business correspondence / PaboTa B
cucteme 1C n Docsvision, cocTaBseHne ot4eToB B Excel,
B3auMogencTemne C ApyrumMu nogpasfesieHnsaMm KoMnaHumm,
OTrMpaBKa 1 noJjly4yeHne AOKYMEHTOB, NepeBos
hapmaLeBTNYECKON JOKYMEHTaUNN Ha aHT IMACKUIA S3bIK,
ohopMmneHune busHec-KoppecrnoHAeHL NN

Skills: Team Working

Medical consultant / MeaAUMUMHCKUA KOHCYNbTaHT
- AO AlfaStrakhovanie - Moscow
March 2016 - December 2018 - 2 years 10 months

Voluntary health insurance consulting / KoHCynbTupoBaHue o
BonpocaM 0o6poBO/ILHOr0 MeANLIMHCKOro CTPaxoBaHUs

Skills: Team Working

Sales consultant / MponaBew KOHCYNbLTAHT -
Bosco di ciliegi - Moscow
February 2013 - October 2015 - 2 years 8 months

sale of sunglasses, lenses, medical frames / npogaxa
COJTIHUE3alWNTHbIX O4KOB, JINH3, MeANLUUVNHCKNX OMnpas.

Skills: Team Working

Desired industry

e Procurement / Supply Chain

Education: Higher

Plekhanov Russian University of Economics
Graduated in: 2019

Faculty: Additional professional education
Speciality: Business english
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Plekhanov Russian University of Economics
Graduated in: 2017

Faculty: Additional professional education
Speciality: Logistics

Moscow State M.V. Lomonosov's University
Graduated in: 2010

Faculty: Faculty of Medicine

Speciality: Medicine
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